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	SITE 
	Mystery Creek Events Centre
	EVENT NAME
	

	AREA 
	
	EVENT ORGANISER
	

	DATE(S) APPLICABLE
	
	MCEC REPRESENTATIVE
	




	Nature of Hazard
	Possible Harm
	Control Measures (examples)
	Person/s Responsible

	Vehicles on site
	Crushing, Lacerations, fractures, loss of consciousness, death
	· Site speed limit is 15km/h
· Public road rules always apply – seatbelts and driver's license
· PPE to be always worn by workers on site
	All drivers 

	Underground power cables, water pipes and data cables
	Electrocution
	· Only dig into the ground (including pegs) when permission is given by MCEC representative.

	Contractors, Event Organiser, MCEC Representative

	Alcohol and drug consumption
	Accidents with vehicles, intoxication
	· No alcohol or drugs policy on site during pack in and pack out.
· Security staff appointed and managed by Event Organiser for events involving alcohol service
· Licensed caterer to provide alcohol service and comply with their license conditions
	All people on site,
Security, Event Organiser

	Uneven and variable surfaces, trip hazards – road to grass to path surfaces

	Slips, trips, and falls. Serious injury.
	· Good housekeeping practices in place
· Barriers around specific hazards 
· Signage indicating hazards or risks
· Appropriate footwear to be worn (covered shoes during pack in/ pack out)
	Contractors, MCEC Ops team and Event Organiser

	Electricity 

	Electrocution, burns, fire
	· Covers over extension cords where necessary
· All electrical cables tag tested
· Only certified electricians to undertake any electrical work with permission from MCEC to connect to venue power supply
	Contractors, Event Organiser

	Hazardous Substances and Fuels (petrol)

	Burns, inhalation, allergic reaction, loss of consciousness, fire
	· Substances labeled
· Substances stored correctly 
· Emergency procedures documented and practiced
· Appropriate handling techniques used
· Only approved handlers to handle
· Evacuation area designated
· Fire extinguishers on hand

	Contractors, Event Organiser


	Noise

	Hearing loss 
	· PPE (hearing protection) used to reduce noise impact
· Minimise risk to patrons through position of speakers; decibel limits maintained in all activities. 
	Contractors, Event Organiser

	Emergency – fire, medical, security
	Crushing, Lacerations, fractures, loss of consciousness, burns, death
	· Communication with relevant emergency agency via 111 call
· Follow emergency evacuation procedures
	Contractors, Event Organiser


	Food safety
	Ill health, death
	· Only licensed caterers used for food service
· Food safety certificate to be displayed by every vendor
· Food hygiene practices advocated and monitored 
· Fridges to be between 4-7 degrees, and to be checked regularly
· Food warmers and time food to be kept in warmer, within regulations
· Dispose of food which has not met regulations
	Vendors, Caterers and Event Organiser


	Falls from height
	Broken bones, concussions, death
	· Use appropriate PPE
· Appropriately qualified people only working at heights 
· No standing on the top two rungs of ladders
· Only appropriately certified scaffolders to erect scaffolding
· Scaffolding to be certified and tagged
· Toe boards in place when necessary
· Anchor points in place and harnesses used
· Mobile wheels on scaffolding to be locked
· Anchor feet in place on scissor lifts
· Guard rails in place when required
· Edge protection in place if required
· WorkSafe to be notified if risk of fall of 5 meters
	Contractors, Event Organiser



	Moving machinery and parts
	Crushing, lacerations, death
	· All tools and equipment to be well maintained and in good working order
· Safety barriers in place
· Machinery that is turned on must be manned at all times
· Only appropriately qualified people to operate machinery
	Contractors, MCEC Ops team and Event Organiser


	Hot Work
	Burns
	· Only to be undertaken by appropriately qualified people
· Must be permitted by MCEC Representative
	Contractors, MCEC Representative and Event Organiser
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